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SECTION I: INSTRUCTIONS TO TENDERERS 
 

A General Provisions 
 

1. Scope of Tender 
 

1.1 The Procuring Entity as  GH¿QHG� in the  TDS  invites  tenders  for  supply  of  goods  and,  if  applicable, any 
Related Services incidental thereto, as VSHFL¿HG in Section V, Supply Requirements. The name, LGHQWL¿FDWLRQ�  
and  number of  lots (contracts)  of this  Tender Document  are  VSHFL¿HG  in  the TDS. 

 

1.2 Throughout this  tendering document: 
 

a) the  term  ³in  writing´  means  communicated  in  written  form (e.g.  by  mail,  e-mail,  fax,  including 
if VSHFL¿HG in  the  TDS,  distributed  or  received  through  the  electronic-procurement  system  in 

 



 

a) directly  or  indirectly controls, is  controlled  by or is  under  common  control  with  another Tenderer; or 

b) receives  or has received  any direct  or indirect  subsidy  from another Tenderer; or 

c) has  the same  - representative  or ownership  as another  Tenderer; or 

d) has a  relationship  with  another  Tenderer,  directly or  through  common  third  parties,  that  puts  it 
in a position to LQÀXHQFH the Tender of another Tenderer, or LQÀXHQFH the decisions of  the Procuring  
Entity  regarding  this  Tendering process; or 

e) or  any of  its  DI¿OLDWHV  participated  as  a  consultant  in  the preparation  of  the design  or technical 
VSHFL¿FDWLRQV  of  the goods  that  are  the subject  of the  Tender; or 

f) or  any  of  its  DI¿OLDWHV  has  been  hired  (or  is proposed  to  be hired)  by  the Procuring  Entity  or 
Procuring  Entity  for  the  Contract  implementation; or 

g) would be  providing  goods,  works,  or  non-consulting  services  resulting  from  or  directly  related 
to consulting services for the preparation  or  implementation  of  the  project  VSHFL¿HG  in  the  TDS ITT 
1.1 that it provided or were provided by any DI¿OLDWH that directly or indirectly controls, is controlled by, 
or is under common control with that ¿UP� or has a close business or family relationship with a 
professional staff of the Procuring Entity (or of  the  project  implementing agency, who: (i)  are 
directly  or  indirectly  involved  in  the preparation  of the  tendering document or VSHFL¿FDWLRQV of the 
Contract, and/or the Tender  evaluation  process 
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5.3 Unless obtained directly from the Procuring Entity, the Procuring Entity is not responsible for the 
completeness of the document, responses to requests for FODUL¿FDWLRQ� the minutes  of  the  pre-tender meeting  
(if  any), or  addenda  to  the tendering document in



 

 

9. Language of Tender 
 

9.1 The Tender, as well as all correspondence and documents relating to the Tender  exchanged  by the Tenderer 
and the Procuring Entity, shall be written in English  Language.  Supporting  documents  and printed literature 
that are part of the Tender  may  be  in  another  language  provided  they  are accompanied by an accurate 
translation of the  relevant  passages  into  the  English  Language, in which  case,  for 





 

 

14. Currencies of Tender and Payment 
14.1 The currency (ies) of the Tender, the currency (ies) of award and the currency (ies) of contract payments  

shall  be the  same. 
14.2 The Tenderer shall quote in Kenya shillings. If allowed in the TDS, the Tenderer may express  the Tender 

price  in  any  currency, provided  it  shall  use no  more  than  two  foreign  currencies  in  addition to  the  
Kenya  Shilling. 

14.3 The rates of  exchange  to  be  used  by  the  Tenderer  shall  be  based  on  the  exchange  rates  provided 
by  the  Central  Bank of Kenya  on  the date  30 days prior  to the  actual date  of tender opening. 

15. Documents Establishing  the  



 

days  beyond  the  expiry  of  the  initial  tender  validity  period,  the  Contract  price  shall  be  determined 
as  follows:



 

 

19. Format and Signing of Tender 

19.1 The Tenderer shall prepare one  original  of  the  documents  comprising  the  Tender  as  described  in ITT 
11 and clearly  mark  it  ³ORIGINAL.´  Alternative  Tenders,  if permitted  in  accordance with  ITT 12, 
shall be clearly marked ³ALTERNATIVE.´ In addition, the Tenderer shall  submit  copies  of  the Tender, in 
the number specified in the TDS and clearly mark them ³COPY.´ In the event of any discrepancy between  
the original  and  the  copies,  the original  shall  prevail. 

19.2 Tenderers shall mark as ³CONFIDENTIAL´ information  in  their  Tenders  which  is  FRQ¿GHQWLDO  to their 
business. This may include proprietary information, trade secrets, or commercial or  ¿QDQFLDOO\ sensitive  
information. 

19.3 The original and all copies of the Tender shall  be  typed  or  written  in  indelible  ink  and  shall  be signed 
by a person duly authorized to sign on behalf  of  the  Tenderer.  This  authorization  shall consist of a 
written FRQ¿UPDWLRQ as specified in  the  TDS  and shall  be  attached  to the  Tender.  The name and 
position held  by  each  person  signing  the  authorization  must  be  typed  or  

 

 the Tender. shall copies of The Tender   the  shall  be signed  Tender  typed  by The person  signing  the Tender.

 

         bebe           person









 

 

single  currency  as 



 

a) in the case of Goods manufactured in Kenya, sales and other similar taxes, which will  be payable  
on  the  goods  if a  contract  is  awarded  to  the  Tenderer; 

b) in  the  case  of  Goods  manufactured  outside  Kenya,  already  imported  or  to  be  imported, customs 
duties and other import taxes levied on  the  imported  Good,  sales  and  other  similar taxes,  which  
will  be payable  on the  Goods  if the  contract  is  awarded  to  the  Tenderer; 

 

33.6 The Procuring Entity's evaluation of a Tender may require the consideration of  other  factors,  in addition 
to the  Tender

Tenderb)



 

 

retendering. 

 

 
 

37. Post-Qualification of the Tenderer 

Tenderer



 

e) instructions  on  how  to  request  



 

 

c) the  name of the  successful  Tenderer, the  ¿QDO  total  contract  price,  the  contract  duration. 
d) dates  of signature, commencement  and  completion  of  contract; 

e) names of  all  Tenderers that  submitted  Tenders,  and  their  Tender  prices  as  read  out  at  Tender opening; 

 
49. Procurement Related Complaints and Administra;



 

SECTION II – TENDER DATA SHEET (TDS) 

 

The following specific data shall complement, supplement, or amend the provisions in the Instructions to 
Tenderers (ITT). Whenever there is a conflict, the provisions herein shall prevail over those in ITT. 

 
ITT Reference Particulars Of Appendix To Instructions To Tenders 

A. General 

ITT 1.1 The reference number of the Invitation for Tenders is: EU/ONT/53/2022-2023 
 

The Procuring Entity is: Egerton University 

The name of the Contract is: Supply and Delivery of Mattresses. 
The number and identification of lots (contracts) comprising this Invitation for Tenders 
is: 1 

ITT 1.2(a) Electronic

http://www.ppra.go.ke/
mailto:procurement@egerton.ac.ke
mailto:procurement@egerton.ac.ke
http://www.egerton.ac.ke/


 

ITT   13.8   (b) price for inland transportation, insurance, and other local services required to convey the 

23 



 



 

 

ITT Reference Particulars Of Appendix To Instructions To Tenders 

 The source of exchange rate shall be: The Central Bank in Kenya. 

The date for the exchange rate shall be: Friday 9 th June,2023 at 11.00 am EAT . 

ITT 32.3 A margin of preference and/or reservation shall not apply and specify the details. 

If a margin of preference applies, the application methodology shall  be defined in 
Section III ± Evaluation and Qualification Criteria. 

ITT 32.5 The invitation to tender is extended to the following group that qualify for Reservations 
: Enterprises owned by Youth, Women AND PWD dully registered by the National Treasury& 

Planning. Open 

ITT 33.2 
Price evaluation will be done for  Items  

  

http://www.ppra.go.ke/
mailto:feedback@ppra.go.ke


 

 

SECTION III - EVALUATION AND QUALIFICATION CRITERIA 
 

1. General Provisions 
 

1.1 Wherever  a Tenderer  is required  to  state  a  monetary  amount,  Tenderers  should 
indicate  the  Kenya  Shilling  equivalent using  the rate  of  exchange determined  as 
follows: 

a) For business turnover or ¿QDQFLDO data required for each year - Exchange rate 
prevailing on the last day of  the  respective  calendar  year  (in  which  the  amounts  for that  
year  is  to be  converted) was originally  established. 

b) Value   of   single   contract   -   Exchange   rate   prevailing   on   the   date   of   the   contract 
signature. 

c) Exchange rates shall be  taken  from  the  publicly  available  source  LGHQWL¿HG  in the 

ITT 14.3. Any error in determining the exchange 



 

STAGE 1. EVALUATION CRITERIA /Preliminary and Mandatory Requirements 

S/No. 
Complet

eness 

and 

Respons

iveness 

Criteria 

Requirement 

1.   

Form of Tender (the form of 

tender includes  

Certificate of Independent 

Tender Determination and The 

Self Declaration of the 

Tenderer (SD1 and SD2) and 

Declaration and Commitment 

to The Code of Ethics. 

- Completed without alterations to the Text 

- Properly filled on the WHQGHUHU¶V letter head and signed 

2.  Schedule of Prices 
- Properly Filled, Stamped and Signed 

- Prices shall be in Kenya Shillings. 

 Tendes

 

  

 



 

 

2.2.1 Evaluation of Technical aspects of the Tender 
 

The Procuring Entity shall evaluate the Technical aspects of the Tender to determine 
compliance with the Procuring Entity's requirements under Section V 'Schedule of 
Requirement' and whether the Tenders are substantially responsive to the Technical 
6SHFL¿FDWLRQV  and  other Requirements. 

 
 

STAGE 2. TECHNICAL EVALUATION CRITERIA 
 

Under this criterion responsive bidders from the mandatory evaluation stage shall be 

evaluated in two stages namely. 

2A- Documentation evaluation 
Dully filled and signed manufacturer authorization form (mandatory) i.e. bidders 

MUST attach Manufacturer authorization form/letter from the manufacturer in the 
manufacturer letterhead. Failure to provide the above shall lead to automatic disqualification 
from further evaluation. 

Attach  a  valid  quality  standard  from  the  Kenya  bureau  of  standards  (KEBS)  for 
manufacturing of mattress. (mandatory) 

Only bidders who submit all mandatory requirements will proceed to part 2B PRODUCT 

evaluation. 
 

2B- Product evaluation 
 

Under this criterion the university shall evaluate the supplied samples with its technical 
specification to confirm whether the sample meet the university specification. 

 

NB Only bids that qualify at Product Evaluation stage 2B above shall proceed to 

financial/price evaluation. 

 
 

2.2.2 Evaluation of Commercial Terms and Conditions of  the  Tender (ITT 33.1(a)): 
 

The Procuring Entity shall determine  whether  the  Tenders  are  substantially  responsive 

to  the  Commercial  and Contractual  Terms  and  Conditions . 
 

STAGE 3: PRICE EVALUATION 

Financial Evaluation shall involve checking arithmetic errors and completeness of the 

financial bids. 

 
Financials will be ranked and award shall

3:



 

inclusive) VSHFL¿HG  in  Section  V,  Schedule  of  Requirements.  No  credit  will  be  given 
to deliveries before the earliest  date,  and  Tenders  offering  delivery  after  the  ¿QDO date 
shall  be  treated  as  non-responsive.  Within  this  acceptable  period,  an  adjustment of 
[insert the adjustment factor], will be added, for evaluation  purposes  only,  to  the Tender 
price of Tenders offering deliveries later than the ³Earliest Delivery Date´ VSHFL¿HG

 



 

 

added  to  the  Tender price,  for  evaluation  purposes only. 
 

e)     Life Cycle Costs 
 

N/A 
 

f) Performance and 



 

3.2 The  margin  of preference  will  be applied  in  accordance  with, and  subject  to, the following 
provisions: 
a) Tenderers applying  for  such  preference  on  goods  offered  shall  provide,  

subject
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 will  be applied  

for

   and     provide,  provide,



 

 



 



 

 
 

SECTION IV - TENDERING FORMS 
 

Form of  Tender Tenderer  Information  Form Tenderer JV  Members  Information  Form 
 

Price  Schedule:  Goods  Manufactured  Outside  Kenya,  to be  Imported  Price  Schedule:  Goods 

Manufactured  Outside  Kenya,  already  imported  Price Schedule: Goods Manufactured in Kenya 

Price and Completion Schedule ± Related Services  Form of Tender Security ± Demand 

Guarantee  Form of Tender Security  (Tender  Bond) 

Form of Tender-Securing Declaration Manufacturer¶s Authorization Form 
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discounts  are  shown  below:  [Specify  in  detail  the  method  that  shall  be  used  to 
apply the discounts]; 

 

g) Tender  Validity  Period:  Our  Tender  shall  be  valid  for  the  period  VSHFL¿HG  in  TDS 
17.1 (as amended, if applicable) from the date ¿[HG for the Tender  submission deadline 
VSHFL¿HG in TDS 21.1 (as amended, if applicable),  and  it  shall  remain binding upon 
us and may be accepted at any time before  the  expiration  of  that period; 

 

(h) Performance Security: If our  Tender  is  accepted,  we  commit  to  obtain  a performance  
security  in  accordance  with the  Tendering document; 

i) One Tender

amended,

Tender

TenderTender

 

Tender

 

Tender
TenderTender  Tender

 

  
 

 Tender Tender   

 

i)i)i) i) i)i)  Tender

TenderTender
Tender

Tender

Tender

Tender

Tender

Tender
Tender

Tender

Tender

Tender

Tender

TenderTenderTenderTender

Tender

Tender TenderTender TenderTenderTender
Tender

Tender
TenderTenderTender

Tender

Tender

Tender

Tender
Tender

Tender

Tender

TenderTender

Tender
Tender

TenderTender

Tender

TenderTender

Tender

TenderTender

Tender

TenderTender TenderTender

document;

 

  

 

 

 

 

 

  

 

 

 

 

 

  

 
   

 

 

 

 

 
 

   
 

   

 

 
 

 
 

 

    

 

 
 

 
 

 

 
             

 

 

 

   

 

 

 





 



 

SELF-DECLARATION FORMS 
 

 

FORM SD1 

 

 
SELF DECLARATION THAT THE PERSON/TENDERER IS NOT DEBARRED 
IN THE MATTER OF THE PUBLIC PROCUREMENT AND ASSET 
DISPOSAL ACT 2015. 

 

 

I ......................................................................... of Post 2I¿FH Box..............................................being 
a  resident  of ............................................. in the Republic  of..............................................do hereby 

make  a  statement  as follows:- 

 
 

1. THAT I am the Company Secretary/ Chief Executive/Managing Director/Principal 
2I¿FHU�'LUHFWRU  of ................................................... (insert  name  of  the  Company)  who  is 
a Bidder in respect of Tender No. ........................................ 
for................................................................................................... (insert tender 
title/description) for...........................................(insert name of the  Procuring  entity)  and duly 
authorized  and competent  to make this  statement. 

 
 

2. THAT  the  aforesaid  Bidder,  its  Directors  and  subcontractors  have  not  been  debarred 

from participating in  procurement proceeding under  Part  IV of the  Act. 

 
 

3. THAT   what   is   deponed   to   herein   above   is   true   to   the  best   of   my   knowledge, 
information  and belief. 

 
 

««««««««««� «««««««��«� ««««««««« 

(Title) 

 
 

Bidder 





 

DECLARATION AND COMMITMENT TO THE CODE OF ETHICS 

 
I....................................................................................................................... (Person)  on behalf of (Name 

of the Business/ Company/Firm)..........................................................................declare that I  have  read 

and fully understood the contents  of  the  Public  Procurement  &  Asset  Disposal  Act,  2015, Regulations 

and the Code of Ethics for persons participating in Public Procurement and  Asset Disposal  and  my  

responsibilities  under  the Code. 

 
I  do  hereby  commit  to  abide  by the provisions of  the  Code of  Ethics  for  persons participating  in 

Public  Procurement  and Asset  Disposal. 
 

Name of Authorized signatory........................................................................................................................ 
 

6LJQ«««««�������������������������������������������������������������������������������������������������������������������� ....................... 

 
Position............................................................................................................................................................ 

 

 

2I¿FH DGGUHVV««««««««««««««««««�  7HOHSKRQH«««««�������«««««««� 
 

E-PDLO«««««««««««««���������������������������������������������������������������������������������������««««« 
 

Name of the  FirP�&RPSDQ\«««««��������������������������������������������������������������������������������«««««« 
 

'DWH««««««««««««««������������������������������������������������������������������������������««««««« 
 

(Company Seal/  Rubber  Stamp where  applicable) 

 
Witness 

 
Name  ««««««««««««««������������������������������������������������������������������������«««««««� 
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APPENDIX 1- FRAUD AND CORRUPTION 
 

(Appendix 1 shall not  be modified) 
 

1. Purpose 
 

1.1 The Government of Kenya's Anti-Corruption and Economic Crime laws and their 
sanction's policies and  procedures,  Public  Procurement  and  Asset  Disposal  Act  (no. 
33 of 2015) and its Regulation, and any other Kenya's Acts or  Regulations  related  to Fraud 
and Corruption, and similar offences, shall apply  with  respect  to  Public Procurement 
Processes  and  Contracts  that  are governed  by the  laws of Kenya. 

 

2. Requirements 
 

2.1 The Government of Kenya requires that  all  parties  including  Procuring  Entities, Tenderers, 
(applicants/proposers), Consultants, Contractors and Suppliers; any Sub- contractors, Sub-
consultants, Service providers  or  Suppliers;  any  Agents  (whether declared or not); and 
any of their Personnel,  involved  and  engaged  in  procurement under Kenya's Laws and  
Regulation,  observe  the  highest  standard  of 

   



 

2.3 In   compliance   with   Kenya's   laws,   regulations   and   policies   mentioned   above,   the 
Procuring  Entity: 

 

a) 'H¿QHV  broadly, for  the purposes of  the above provisions, the  terms set  forth 

below  as  follows: 

i) ³corrupt practice´ is  the  offering, giving,  





 

TENDERER INFORMATION FORM 
 

[The  tenderer  shall  fill  in  this  Form  in  accordance  with  the  instructions  indicated  below. No 
alterations to  its format  shall  be permitted  and  no  substitutions  shall  be accepted.] 

 

Date: «««««««««««««««« [insert  date   (as  day,   month   and   year)  of   Tender 

submission] 
 

Tender Name and Identification:................................. [Insert identification 
 

Alternative No.: ................................. [insert identification No if this is a   Tender for   an 

alternative]  Page of_        pages 

 

 

 
1. 7HQGHUHU¶V Name [insert Tenderer’s legal name] 

2. In case of JV, legal name of each member: [insert legal name of each member in JV] 

3. 7HQGHUHU¶V actual or intended country of registration: [insert actual or intended country of 
registration] 

4. 7HQGHUHU¶V year of registration: [insert Tenderer’s year of registration] 

5. 7HQGHUHU¶V Address in country of 







 

 
 Type of Conflict Disclosure 

YES OR 

NO 

If YES provide details of the 

relationship with Tenderer 

 contract specified in this Tender 
Document. 

  

7 Tenderer has a close business or 
family relationship with a 
professional     staff     of





 

 

Price Schedule Forms 
 

[The tenderer shall fill in these Price Schedule Forms in accordance with the instructions indicated. 
The list of  line  items  in  column  1  of  the  Price  Schedules  shall  coincide  with the List  of  
Goods  and  Related  Services  specified  by  the  Procuring  Entity  in  the  Schedule of  
Requirements.] 
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Price Schedule: Goods Manufactured Outside Kenya, to be Imported 
 
 

(Group C Tenders, goods to be imported) 

Currencies in accordance with ITT 15 

Date: __ _ 

ITT No:    
 

Alternative No: ___    

Page N ___    _ of _ 

1 2 3 4 5 6 7 8 9 

Line 

Item 

N 

Description 

Goods 

of Country 

of Origin 

Delivery 

Date as 

defined 

by 

Incoterm 

s 

Quantity

 

Quantity

 





 

Price Schedule: Goods Manufactured in Kenya 
 Kenya (Group A and B 





 

 

 

 

 

FORM OF TENDER SECURITY



 

FORMAT OF TENDER SECURITY [Option 2–Insurance Guarantee] 

TENDER GUARANTEE No.:     

 

1. Whereas «««« [Name of the tenderer] (hereinafter called  ³WKH  WHQGHUHU´�  has  submitted  its  tender 

dated ««« [Date of submission of tender]  for the ««««« [Name and/or description of the tender] 

(hereinafter called ³WKH 7HQGHU´� for  the  execution of    under  Request  for Tenders No. �³WKH 

,77´�� 
 

2. KNOW ALL PEOPLE by these presents that WE «««««««� of  ««««� [Name of  Insurance 

Company] having our registered office at ««««« (hereinafter called ³the Guarantor´), are bound unto 
«««««�� [Name of Procuring Entity] (hereinafter called ³WKH Procuring   (QWLW\´�   in   the   sum   of 

««««««« (Currency and guarantee amount) for which payment well and truly to be made to the said 

Procuring Entity, the Guarantor binds itself, its successors and assigns, jointly and severally, firmly by these 

presents. 
 

Sealed with the Common Seal of the said Guarantor this day of _ 20    . 

 
 

3. NOW,  THEREFORE,  THE CONDITION OF THIS  OBLIGATION is  such  that  if the  Applicant: 
 

a) has withdrawn  its  Tender  during  the  period  of  Tender  validity  set  forth  in  the  Principal's  Letter 

of  Tender  (³the  Tender  Validity Period´), or  any extension thereto provided by the Principal; or 

 

b) having been QRWL¿HG of the acceptance of its Tender by the  Procuring  Entity  during  the  Tender Validity  

Period  or  any  extension  thereto  provided  by  the  Principal; (i)  failed  to  execute  the Contract 

agreement; or (ii) has failed to furnish the Performance Security, in accordance with the Instructions  to 

tenderers (³ITT´)  of  the Procuring Entity's  Tendering document. 
 

then the guarantee undertakes to immediately pay to the Procuring Entity up to the  above  amount upon receipt 

of the Procuring  Entity's  ¿UVW  written  demand,  without  the  Procuring  Entity  having  to substantiate its 

demand, provided that in its demand  the  Procuring  Entity  shall  state  that  the  demand arises  from  the 

occurrence  of  any of  the above events, specifying which  event(s) has occurred. 

 

4. This guarantee  will  expire:  (a)  if  the  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
 

 

FORM OF TENDER-SECURING DECLARATION 
 

[The  Bidder  shall  complete this Form  in  accordance  with  the  instructions  indicated] 

Date:..............................[insert  date (as day, month and  year) of  Tender Submission] 

 

Tender No.:........................................... [Insert number of tendering  process] 
 

To:.................................................[insert  complete name of 
 

Purchaser]  I/We,  the undersigned, declare  that: 

 

1. I/We  understand  that,  according  to  your conditions, bids  must be  supported  by a  Tender-Securing 
Declaration. 

 

2. I/We accept that I/we will automatically be suspended from being eligible for  tendering  in  any contract 
with the Purchaser for the period of time of .........[insert  number  of  months  or  years] starting on 
.........[insert date], if we are in breach of our obligation(s)  under  the  bid  conditions, because we  ±  (a)  
have  withdrawn  our  tender  during  the  period  of  tender  validity  VSHFL¿HG  by us in the Tendering 
Data Sheet; or (b) having been QRWL¿HG of the acceptance of our  Bid  by  the Purchaser during  the  period  
of  bid  validity,  (i)  fail  or  refuse  to  execute  the  Contract,  if  required, or (ii) fail or refuse to furnish 
the Performance Security, in  accordance  with  the  instructions  to tenders. 

 
3. I/We  understand  that  this  Tender Securing  Declaration  shall  expire  if we  are not  the successful 

Tenderer(s),  upon  the  earlier of: 

a) our receipt of a  copy  of  your QRWL¿FDWLRQ  of  the name  of  the  successful  Tenderer; or 

b) thirty days after  the  expiration  of our Tender. 
 

4. I/We understand  that  if  I  am/we  are/in  a  Joint  Venture,  the  Tender  Securing  Declaration  must  be 
in the name of the Joint Venture that submits the bid, and the Joint Venture has not been  legally constituted 
at the time of bidding, the Tender Securing  Declaration  shall  be  in  the  names  of  all future partners 
as  named  in  the letter  of intent. 

 

6LJQHG�««««««««««««««««««««««««««��«««������������������������������������������������������ 
 

Capacity  /  title  (director  or partner or  sole  proprietor, etc.) «««�««««««� 

«���������������������������������������������������� 
 

Name:  «««««««««««««««««««««««««««««««�������������������������������������������������� 
 

Duly  authorized  to  sign  the bid  for  and  on  behalf of: .................................................[insert  complete  name  of 

Tenderer]. Dated on  .......................................................  day of.......................................................  [Insert date of 

signing]. 

 
 

Seal or  stamp. 
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MANUFACTURER’S AUTHORIZATION FORM 
 

[The tenderer shall require the Manufacturer to fill in this Form in accordance with  the  instructions indicated. 
This letter of authorization should be on the  letterhead  of  the  Manufacturer  and  should  be signed by a 
person with  the  proper  authority  to  sign  documents  that  are  binding 
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Section V - Schedule of Requirements 

MATTRESSES 

 

1. 30Kg/m³, density of 3ftx6ftx6 inches, blue cover bind-less/without tape edge with Egerton University logo, Quantity: 

1000 pcs and Delivery period: Within10daysfromthecontract/LPO receipt date. 

2. 30Kg/m³,densityof2.5ftx6ftx6 inches, blue cover bind-less/without tape edge with Egerton University logo, 

Quantity:500pcs and Delivery period: Within 10 days from the contract/ LPO receipt date 

 

The allowable margin of deviation of the density of the mattress is 95%-105% of the stated density i.e. 30Kg/m³, 

 

 

 





 

 

 

 

 

 

 

2. List of Related Services and Completion Schedule 

 
[This table shall be filled in by the Procuring Entity. The Required  Completion  Dates should  be  realistic, and  consistent  with  the required  Goods 
Delivery  Dates (as per Incoterms)]. 

 
 

Service 
 

Description of Service Quantity
1

 

 

Physical Unit 

Place where Services 

shall be performed 

Final Completion 

Date(s) of Services 

[insert 

Service 

No] 

[insert description of Related Services] [insert quantity of 

items to be 

supplied] 

[insert physical unit 

for the items] 

[insert name of the 

Place] 

[insert required 

Completion Date(s)] 

      
      
      
      
      

 

1If applicable 
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technical   performance   characteristics   in   respect   to   the   corresponding   acceptable   or   guaranteed 
values. 

3.4 When the Procuring Entity requests that the tenderer provides in its Tender a part or  all  of  the Technical 
6SHFL¿FDWLRQV� technical schedules, or other  technical  information,  the  Procuring  Entity shall  specify  
in  detail  the  nature  and  extent  of  the  required  information  and  the  manner  in  which it  has  to  be 
presented  by the  tenderer in  its  Tender. 

 

3.5 If a summary of the Technical 6SHFL¿FDWLRQV�76� has  to  be  provided,  the  Procuring  Entity  shall insert 
information in  the  table  below.  The  tenderer  shall  prepare  a  similar  table  to  justify compliance  with  
the requirements. 

 

Summary  of  Technical Specifications:  The  Goods and  Related  Services  shall  comply  with  following 
Technical  6SHFL¿FDWLRQV  and  Standards: 

 

Item No Name of Goods or 

Related Service 

Technical Specifications and Standards 

[insert item No] 
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2.2. Incoterms 

a) Unless inconsistent 



 



 

 

10.2 If, after  thirty  (30) days,  the parties have failed  to resolve their dispute  or difference by  such 
mutual  consultation, then  either  the Procuring  Entity or  the  Supplier  may  give notice  to  the  other 
party  of its  intention  to  commence arbitration, as hereinafter provided, as  to the matter  in  dispute, 
and  no  arbitration  in  respect  of this  matter  may be  commenced  unless  such  notice  is  given.  Any 
dispute or difference  in  respect  of which  a notice  of intention  to commence  arbitration  has been 
given  in  accordance  with  this  Clause  shall  

accord

of
 

commenced

 
 

given.
 

 

  

Any

  

be
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hereinafter
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10.4.2 The  place of arbitration  shall  be a  location  VSHFL¿HG  in  the  SCC;  and  the  arbitration  shall  be 
conducted  in  



 

 

exception  of any price  adjustments  authorized  in  the  SCC. 
 

15.2 Where  the  contract  price  is  different 



 

 

including  suppliers  of  materials,  the  copyright  in  such  materials  shall  remain  vested  in  such  third 
party. 

 

20. Confidential Information 

20.1 The Procuring Entity and the Supplier shall keep FRQ¿GHQWLDO and shall  not,  without  the  written consent 
of the other party hereto, divulge to any third party any documents, data, or other information 
furnished directly  or indirectly  by  the  other  party  hereto  in  connection  with  the Contract, whether 
such information has been furnished prior to, during or following completion or termination of the 
Contract. Notwithstanding the above, the Supplier may furnish to  its  Sub- Supplier such documents, 
data, and other information it receives  from  the  Procuring  Entity  to  the extent required for the Sub 
Supplier to perform its work 
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0.133 0.36/F2121190.132 0.122 rg
0.133 0.122 0.122 RG
[( )] TJ
ET
Q00008882 0 596.04 842.04 re
W* n
BT
/F2 11.04 Tf
1 0 0 1 74.904 704.86 Tm
0.13 TmTm2190.132 0.122 rg
0.133 0.122 0.122 RG
[( )] TJ
ET
QET
Q
q
0.000q
0.180 596.04 8417 842.04 re
W* n
BT
/F2 11.04 Tf
1 0 0 1 385.27 704.86 Tm
0.133 0.122 0.122 rg
0.133 0.119.122 190.132 0.122 rg
0.133 0.122 0.122 RG
[( )] TJ
ET
Q00008882 0 596.04 842.04 re
W* n
BT
/F2 11.04 Tf
1 0 0 1 74.904 704.86 Tm
0.1.74  0.m190.132 0.122 rg
0.133 0.122 0.122 RG
[( )] TJ
ET
Q
ET
Q
Q
q
eq
0.000
q
0.0002 0 596.04 842.04 re
W* n
BT
/F2 11.04 Tf
1 0 0 1 450.82 680.62 Tm
0.133 0.12259 3G
190.132 0.122 rg
0.133 0.122 0.122 RG
[( )] TJ
ET
Q00008882 0 596.04 842.04 re
W* n
BT
/F2 11.04 Tf
1 0 0 1 74.904 704.86 Tm
0.1.61882 0190.132 0.122 rg
0.133 0.122 0.122 RG
[( )] TJ
ET
Q00008882 0 596.04 842.04 re
W* n
BT
/F2 11.04 Tf
1 0 0 1 74.904 704.86 Tm
0.1.640.122190.132 0.122 rg
0.133 0.122 0.122 RG
[( )] TJ
ET
Q
0.0r
q
0 59600008882 0 596.04 842.04 re
W* n
BT
/F2 11.04 Tf
1 0 0 1 74.904 704.86 Tm
0.1.87..12190.132 0.122 rg
0.133 0.122 0.122 RG
[( )] TJ
ET
Q000008882 0 596.04 842.04 re
W* n
BT
/F2 11.04 Tf
1 0 0 1 168.74 704.86 Tm
0.49.133 0190.132 0.122 rg
0.133 0.122 0.122 RG
[( )] TJ
ET
QET
Q
q
0.000008882 0 596.04 842.04 re
W* n
BT
/F2 11.04 Tf
1 0 0 1 245.09 692.74 Tm
5032 0.m190.132 0.122 rg
0.133 0.122 0.122 RG
[( )] TJ
ET
Q000008882 0 596.04 842.04 re
W* n
BT
/F2 11.04 Tf
1 0 0 1 168.74 704.86 Tm
0.0.1333 0190.132 0.122 rg
0.133 0.122 0.122 RG
[( )] TJ
ET
Q* n
BT
/F2 11.04 Tf
1 0 0 1 546.36 680.62 Tm
0.133 0.122 0.122 rg
0.133 0.122 0.122 RG
[( )] TJ
ET522 0.m190.132 0.122 rg
0.133 0.122 0.122 RG
[( )] TJ
ET
Q000008882 0 596.04 842.04 re
W* n
BT
/F2 11.04 Tf
1 1.04 Tf
1 0 0 1 529.2 680.62 Tm
0.133 0.122 0.122 rg
0.133 0.122 0.122 RG
070.1333 0.122 0.122 RG
[(r)-3(equ)9(i)-4(r)7(ed)] TJ
ET
Q
q
0.000008882 0 596.04 842.04 re
W* n
BT
/F2 11.04 Tf
1 0 0 1 491.62 680.62 Tm
87133 0.070.1333 0.122 0.122 RG
[(r)-3(equ)9(i)-4(r)7(ed)] TJ
000008882 0 596.04 842.04 re
W* n
BT
/F2 11.04 Tf
1 0 0 1 168.74 704.86 Tm
0.92 required

required

required

required

required

required

required

required

 
 

  

 

 

 

  

 

 

 

 
 

 

 

 

 

 

 

 

 

 
 333.19T528.67T2 0.122 rg
0.133 0.122 0.122 RG
[( )] TJ
ET
Q000008882 0 596.04 842.04 re
W* n
BT
/F2 11.04 Tf
1 0 0 1 168.74 704.86 Tm
0.335mTm528.67T2 0.122 rg
0.133 0.122 0.122 RG
[( )] TJ
ET
Q000008882 0 596.04 842.04 re
W* n
BT
/F2 11.04 Tf
1 0 0 1 168.74 704.86 Tm
0.340.03.528.67T2 0.122 rg
0.133 0.122 0.122 RG
[( )] TJ
ET
Qo
q
0.00h
0.0008882 0 596.04 842.04 re
W* n
BT
/F2 11.04 Tf
1 0 0 1 115.58 680.62 Tm
0.133 0.362 03.528.67T2 0.122 rg
0.133 0.122 0.122 RG
[( )] TJ
ET
Q000008882 0 596.04 842.04 re
W* n
BT
/F2 11.04 Tf
1 0 0 1 168.74 704.86 Tm
0.36426 0528.67T2 0.122 rg
0.133 0.122 0.122 RG
[( )] TJ
ET
Q000008882 0 596.04 842.04 re
W* n
BT
/F2 11.04 Tf
1 0 0 1 168.74 704.86 Tm
0.369143.528.67T2 0.122 rg
0.133 0.122 0.122 RG
[( )] TJ
ET
Qaq
0.180 596
0.000008882 0 596.04 842.04 re
W* n
BT
/F2 11.04 Tf
1 0 0 1 162.86 668.5 Tm
390143.528.67T2 0.122 rg
0.133 0.122 0.122 RG
[( )] TJ
ET
Q000008882 0 596.04 842.04 re
W* n
BT
/F2 11.04 Tf
1 0 0 1 168.74 704.86 Tm
0.392.95 528.67T2 0.122 rg
0.133 0.122 0.122 RG
[( )] TJ
ET
Q000008882 0 596.04 842.04 re
W* n
BT
/F2 11.04 Tf
1 0 0 1 168.74 704.86 Tm
0.397.03.528.67T2 0.122 rg
0.133 0.122 0.122 RG
[( )] TJ
ET


      
 

  

 

 

 

 
 

  

 

          

 

             

 

 

   
 

 
 

 

 

  
 

       





 

 

26.4 Whenever the Supplier is  ready  to  



 

 

28.6 If having been QRWL¿HG� the Supplier fails to  remedy  the  defect  within  the  period  VSHFL¿HG  in  the SCC, 

the  Procuring  Entity  may  proceed  to  take  within  a  reasonable  period  such  remedial  action as may 
be necessary, at the Supplier's risk and  expense  and  without prejudice  to  any  other rights which  the  
Procuring  Entity  may  have  against  the  Supplier under  the  Contract. 

 

29. Patent Indemnity 
 

29.1 The 



 

 

31.1 Unless otherwise VSHFL¿HG in the Contract, if after the date of 30 days  prior  to  date  of  Tender submission, 
any law, regulation, ordinance, order or bylaw having the force of law is enacted, promulgated, abrogated, 
or changed in Kenya (which shall be deemed to include any change in interpretation or application by 
the competent  authorities)  that  subsequently  affects  the  Delivery Date and/or the Contract Price, then 
such Delivery Date and/or Contract Price  shall  be correspondingly increased  or  decreased,  to  the  
extent  that  the  Supplier  has  thereby  been  affected in the performance of any of  its  obligations  under  
the  Contract.  Notwithstanding  the  foregoing, such additional or reduced cost shall not  be  separately  
paid  or  credited  if  the  same  has  already been accounted for in the price adjustment provisions where  
applicable,  in  accordance  with  GCC Clause  15. 

 

32. Force Majeure 
 

32.1 The Supplier shall not be liable for forfeiture of its Performance Security, liquidated damages, or 
termination for default if and to the extent

 

for

and

for

The for 
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 If not in accordance 





 

 
 

FORM No. 1: NOTIFICATION OF INTENTION TO AWARD 
 

This  1RWL¿FDWLRQ  of Intention  to  Award  shall  be  sent to  each  Tenderer  that  submitted  a  Tender. Send 
this  1RWL¿FDWLRQ  to  the Tenderer's  Authorized  Representative  named  in  the  Tender Information  Form on 
the  format below. 
----------------------------------------------------------------------------------------------------------------------------- -------------- 

 

FORM AT 
 

1. For the  attention of Tenderer's Authorized  Representative 
 

I) Name: [insert  Authorized  Representative's  name] 
 

ii) Address: [insert  Authorized  Representative's  Address] 
 

iii) Telephone: [insert  Authorized  Representative's  telephone/fax  numbers] 
 

iv) Email  Address: [insert  Authorized  Representative's  email  address] 
 

[IMPORTANT:  insert the date that this Notification is transmitted to Tenderers. The Notification must be 
sent to all Tenderers simultaneously. This means on  the same date and  as  close to the  same time 
as possible.] 

 

2. Date  of  transmission: [email] on [date] (local  time) 
 

This 1RWL¿FDWLRQ is sent by (Name and designation)     
 

 
 

3. 1RWL¿FDWLRQ  of Intention  to  Award 
 

I) Employer: [insert  the  name of the  Employer] 
 

ii) Project: [insert  name of project] 
 

iii) Contract  title: [insert  the  name of the  contract] 
 

iv) Country: [insert  country  where  ITT is  issued] 
 

v) ITT  No: [insert  ITT reference  number  from Procurement  Plan] 
 

This  1RWL¿FDWLRQ  of Intention  to  Award  �1RWL¿FDWLRQ�  QRWL¿HV  you  of our decision  to  award  the 
above contract.  The transmission of this 1RWL¿FDWLRQ begins the Standstill Period.  During the Standstill 
Period, you may: 

 

4. Request  a GHEULH¿QJ  in relation  to  the  evaluation  of your  

Contrac0rET
831T
Q4 842.04 re
W* n
BT
/F2 11.04 Tf
1 0 0 1 98.424 374. 



http://www.ppra.go.ke/
mailto:complaints@ppra.go.ke






 

 
 
 

FORM 





 

 
 

FORM NO. 5  - PERFORMANCE SECURITY [Option  1  -  Unconditional  Demand  Bank 

Guarantee] 

 

[Guarantor letterhead] 

 
 

Beneficiary: [insert name and Address of 

Employer] 

Date: [Insert date of issue] 

Guarantor: [Insert  name and  address of place of issue, unless indicated in the 
letterhead] 

 

1. We have been informed that   
       (hereinaft 
er called "the Contractor") has entered into Contract No.    
  dated 
  with  (name of Employer)  (the 
Employer as the %HQH¿FLDU\��  for  the 
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FORM NO. 8 BENEFICIAL OWNERSHIP DISCLOSURE FORM 

 

 
 

 

Tender Reference No.:   [insert 

 



 

 

Directly or indirectly having the right to appoint a majority of the board of directors or equivalent governing 

body of the Tenderer]” 

 

 
 

Name of the Tenderer: .......................*[insert complete name of the Tenderer]   
 

Name of the person duly authorized to sign the Tender on behalf of the Tenderer: ** [insert complete name of person 
duly authorized to sign the Tender] 

 

Title of the person signing the Tender: ....................... [insert complete title of the person signing the Tender] 
 

Signature of the person named above: ....................... [insert signature of person whose name and capacity are shown 
above] 

 

Date signed ....................... [insert date of signing] day of....................... [Insert month], [insert year] 
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