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BOARD OF POSTGRADUATE STUDIES 

 

Guidelines for Preparation of a Research Proposal 

 

1. Proposal Layout/Outline 

Research proposals contain many, at times different or varying features dictated by the 

respective disciplines. The differences give them discipline peculiarities or/and specialties. 

However, on the whole, there are common salient features to all the disciplines. The major 

features are three namely; 

(I) THE PRELIMINARIES 

(II) THE BODY OR MAIN TEXT 

(III) THE REFERENCES 

(IV) APPENDICES  

 

Each of the above has its components as follows: 

 

I. THE PRELIMINARIES: Basically include: 

i. Title page 

ii. Declaration & Recommendation page 

iii. Abstract  

iv. Table of Contents 

v. List of Tables 

vi. List of Figures 

vii. List of Abbreviations and Acronyms 
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II. THE BODY OR MAIN TEXT: Has components which mostly include the following 

in various sequences:  

 

CHAPTER ONE: INTRODUCTION 

1.1 Background information 

1.2 Statement of the problem 

1.3 Objectives of the study 

1.3.1 General objective 

1.3.2 Specific objectives 

1.4 Hypotheses / Research questions 

1.5 Justification 

1.6 Scope/Limitations/Assumptions 

1.7 Definition of terms 

1.8 Expected Outputs 

CHAPTER TWO: LITERATURE REVIEW 

CHAPTER THREE: MATERIALS & METHODS/ METHODOLOGY 

WORK PLAN 

BUDGET 

REFERENCES 

APPENDIX (where 
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TABLE OF CONTENTS 

i) This page serves as a synopsis of the structure pattern of the report and should come 

after the abstract. 

ii) All major sections (chapter level headings) including bibliography, and appendices 

must be included. However, if the report is long, sub-headings may be included. 

iii) The headings as listed in the table must be worded exactly as they appear in the 

body of the report. 

iv) The wording and presentation (i.e. capitalization, special fonts and characters etc.) 

used for all entries in the table of contents must match exactly that which is used in 

the text. 

LIST OF TABLES 

i) If the proposal contains more than two (2) tables, a separate page should be devoted 

to the list of items giving the tables, the exact title and the page numbers where they 

may be found in the body of the document. 

ii) List of tables should be separated from the table of contents and should follow 
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CHAPTER ONE  

INTRODUCTION 
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BUDGET 

i) The budget is essential component and usually presented as a table on single page.  

ii) It should be detailed, relevant and as realistic as possible. 

iii) The budget needs to account for the value and cost of the project.  

iv) Everything in the budget should be itemized and should include: equipment, 

materials, stationery, transport, subsistence, research assistants, and cost of 

production of the final documents. 

v) An addition of the total cost, and source of research funds should be indicated. 

 

REFERENCES 

i) This contains the list of references cited in the text. 

ii) Listed alphabetically in terms of the author(s) using hanging format without space 

between references. 

iii) The names of the authors (surname and initials) should be given followed by the 

year in brackets. This is then followed by the title of the article/book. The Journal 

name, volume, issue number and page range then follow. The Journal name should 

be in italics. In the case of a book or thesis/dissertation the title should be in italics. 

iv) Egerton University uses the latest (7th) edition of APA Referencing Style. Special 

attention should be paid to 
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GENERAL COMMENTS 

i) Research proposal is written in English (UK). 

ii) Chapters should begin on a new page. 

iii) Within a division/chapter, the presentation of sub-sections must be continuous. 

iv) Partially filled pages of text are not acceptable, except non-textual pages such as 

those presenting tables and illustrations. 

v) Wherever the heading of a section or subsection appears near the bottom of a page, 

it must be followed by at least one complete line of text, or the heading should be 

forced to the top of the next page. 

vi) Detailed organization of the text varies among academic disciplines. However, the 

formatting of the text must be consistent throughout. 

vii) The proposal should not be more than thirty (30) pages excluding the appendices. 

viii)  Pages for items under I (Preliminaries) should be numbered in Roman numerals, 

while the pages for items under II (Main Body) onwards should be in Arabic 

numerals. 

ix) All page numberings should be bottom centred in same font as text. 

a. Margins: 1.00" right; 1.00" left and l.00" bottom. 

b. Legends/Titles: Tables – top and Figures – bottom. 

c. Chapter headings must be bold capitals (uppercase) and centred. 

d. Sub-section headings must be bold title case. 

e. All text must be in Times Roman font size 12. 

f. The line spacing should be 1.5 throughout the document including tables and 

figures. 

g. The first line in a new paragraph must be indented 5 spaces. 

 

 


